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YTBEPXIAIO
Huperrop-I KY CO «Obnacthoii

[TOJIOXKEHUE
00 oTzaene aIMUHUCTPATUBHO-XO3MCTBEHHOM YacTu
['KY CO «O06nacTHOM LEHTP COLIMAIbHON MMOMOIIH CEMbE U IETSIM»

1 OO1ue nojioxxeHus

1.1. Otpmen agMUHHCTPATUBHO-XO35IUCTBEHHOW 4acTH (COKpalllelHoe
HazBaHue AXY) sBisIeTCsS CTPYKTYPHBIM MOJpa3fefeHUeM TroCyJapCTBEHHOIO
KazeHHoro yupexaeHus Camapckoil obsactu «OOJacTHOH LEHTp COLMalbHON
MOMOLLIM CeMbe W JAeTsIM» (lajiee yupexJeHHe), CO3/aeTcsi U JIMKBUAUPYETCs
MPUKA30M AUPEKTOpa YUPEIKICHHUSI.

1.2. AXY ocyuiecTBisieT pyHKUUHU M0 aJIMUHUCTPATUBHO-XO3SIHCTBEHHOMY
00CITy)KUBAHUIO JESITeIbHOCTH YUPEXkKEHHUS.

1.3. HenocpeactseHHoe pyKOBOACTBO AesiTesIbHOCThI0O AXY ocyuiecTBisier
3aMeCTUTENb JUPEKTOpa MO aIMUHUCTPATUBHO-XO35IMCTBEHHON YaCTH.

1.4. B cBoeit pesarenbHoct AXY pyKOBOJCTBYETCS JEUCTBYIOLIUM
3aKoHoJaTesbcTBOM Pocculickoit Penepanuu, Y CcTaBOM YyUpEKACHUsI, IIPUKA3AMM,
pacmopsDKeHUsIMU, WHBIMM JIOKaJbHBIMU aKTaMU YUYpEXAEHHss U HacTOsIIHUM
[Tonoxenuem.

1.5. Pabornuku AXY HazHayalOTCs Ha JOHKHOCTH U OCBOOOXKIAIOTCS OT
3aHUMaeMbIX JIOJDKHOCTEH MPHUKa30M AUpPEKTOpa YUpexJeHHs B COOTBETCTBUM C
JEeHCTBYIOIIMM 3aKOHOJaTelbcTBOM Pocculickoilt denepanuy o npeacTaBieHUIO
3aMeCTUTEJsl JUPEKTOpa M0 aiMUHUCTPATUBHO-XO0351IMCTBEHHON YacTH.

1.6. KBanuduxanuonuele TpeOoBaHUs, (QPYHKIHOHAIBHBIE OOS3aHHOCTH,
npaBa U OTBETCTBEHHOCTh paOOTHUKOB AXY pernaMeHTUPYIOTCSl JOJKHOCTHBIMH
MHCTPYKUHUSMH, YTBEPHKACHHBIMU JUPEKTOPOM YUPEHKICHHUS.



2.0OcHOBHbIE 3a/1auu

2.1. X034MCTBEHHOE obecrnieueHue NESITeIbHOCTH Y UPEXKACHUS:
TEXHUYECKOe OOCTy)KMBaHMe 3JlaHui, IOMeLUeHUul, obopynoBaHus (cUcTeM
OTOIUJICHHUsI, BOJOCHAOKEHHUsI, BEHTUIISILIMK, 3JIEKTpOCceTe U T.1.), MJIaHUpPOBaHHeE,
OpraHu3alus W KOHTPOJb IPOBEAEHMS TEKYLIUMX W KalUTAJIbHBIX PEMOHTOB,
cHaOxeHue MeOeJiblo, XO3SMCTBEHHBIM U MSITKMM WHBEHTapeM, OPITEXHUKOM,
opraHu3alus TPAaHCIIOPTHOIO 00eceuyeHUs] U OXPaHBbI.

2.2. KoHTtponp B Tpeaesiax CBOEH KOMIIETEHIMU 3a COOJIOZeHUEM
CaHUTAPHO-MPOTUBOIMUAEMUUECKOr0  peXrMma, MpaBul  [POTHUBONOKAPHOU
0e30macHOCTH, HOPM TEXHHUKM 0OE30MacCHOCTH, CBOEBPEMEHHOE MPHUHATHE
HEOOXOMMBIX Mep MPH BBISIBICHUU (PAKTOB UX HApyLIEHHSI.

2.3. KoHTponp 3a paudOHaJbHBIM HCIIOJB30BAHUEM, COXPaHHOCTELIO,
MPOBEJIEHUEM CBOEBPEMEHHOIO PEMOHTA UMEIOLIETOC UMYLIECTBA YUPEKACHHUSI.

2.4. Opranuzanus padoT U KOHTPOJIb COCTOSIHUSI IIPUIIETarollel TEpPUTOPUH
yupexaeHus, ee 0J1aroycTpoucTBO U O3EJIEHEHHE.

2.5. Opranuzanus 1 obGecrieyeHue MPoIyCKHOr0 pexxuma.

2.6. YyacTe B HHBEHTapHW3aluM 3JaHWN, MOMELIeHUH, 00opyaoBaHus
B LEJISIX KOHTPOJISI UX COXPAHHOCTU U TEXHUYECKOTO COCTOSIHHUS.

2.7. OdbopmneHue HeOOXOAUMBIX JOKYMEHTOB AJI 3aK/IIOYEHHs JOrOBOPOB
Ha TIOCTAaBKYy TOBApOB, BBINOJHEHWE padOT M OKa3aHWE YCIYr CTOPOHHUMH
OpraHu3alUsMHU.

2.8. KoHTponb 3a OKa3aHHeM YUYPEKACHHUIO YCIyr B cdepe obecrneueHus
X03SMCTBEHHOM JIeSITeJIbHOCTU CTOPOHHUMU OpraHU3alusIMHu.

2.9. TlpoBenenne HHPOPMALUMOHHO-PA3bICHUTEIBHON pabOTBl  Ccpelu
pabOTHUKOB YYpEXKIEeHHs, HaNpaBlIeHHOM Ha oOOecrneYeHHe COXPaHHOCTH U
Colep)KaHUsi B HCIPaBHOM COCTOSIHMM 3JaHUM, IIOMEIUEHWH M MMYIIecTBa
YupexaeHusi, OepekHOe OTHOLIeHHe K OOOpYJOBaHHMIO M 3KOHOMHOE
UCIIONB30BaHWE MaTePUAIbHBIX U IHEPreTUUECKUX PECypPCOB (DIEKTPOIHEPIHH,
Terwia, BOJbl, KAHLENSIPCKUX MTPUHAICKHOCTEH, pACXOHBIX MATEPUANIOB U T.1.).

2.10. Benenue npeayCMOTPEHHOU JIEMCTBYIOLLMMHU HOPMAaTUBHO-
MPAaBOBBIMM aKTaMM COOTBETCTBYIOLIEH JOKyMEHTALMH, IIPEAOCTaBlIeHHE B
YCTAHOBJIEHHbIE CPOKH CTaTUCTMYECKOM W MHOW MH(OpMauuu O AEATEIbHOCTH
AXY.

3.11paBa

AJMHUHUCTPATHBHO-XO031IICTBEHHAs 4aCTh UMEET MPaABO:

3.1. 3HaAKOMHUTBCS C MPOEKTAMH PELICHUH PYKOBOACTBA YUPEKIACHHS,
KacatoUIMMHUCSI €ro JesTebHOCTH.

3.2. TlpeacraBisiTh Ha PAcCMOTPEHUE CBOEro  HEMOCPEACTBEHHOTO
PYKOBOJUTEJSI MPEUIOKEHUsI 110 BoripocaM AesiteibHocTH AXY.

3.3 [lonyyars oT aJIMUHUCTpaLuU YUpEKIACHUS uH(pOpMaLUIO
¥ JOKYMEHTBbI, HeOoOXOAMMble [l BblMOJHeHUs pabotHukamu AXY  cBoux
JOJKHOCTHBIX 00s13aHHOCTEH.

3.4. JlaBath CTPYKTYPHBIM MOJpa3NeiCHUSIM YUpPekKAECHUS YKa3aHUs IO
obecrieueHnI0 COXPAaHHOCTH WHBEHTAps, MeOeNH, OPrTeXHUKH, Ip., COOJIIOAEHHIO



NPOTUBOINIOXKAPHBIX HOPM M IpaBW/, a TakKXe OCYLIECTBJISITh KOHTPOJb U
(bakTUUeCKyI0 MPOBEPKY UCIIOJIHEHHUS TUX yKa3aHUM.

3.5. IlpencraBuTenbCTBOBaTE B YCTAaHOBJIEHHOM IMOpPSIIKE OT MMEHHU
YuypexxaeHuss 1o BOIPOCaM, OTHOCALIMMCS K KOMIIETEHLIMH OTIEJICHHUs, BO
B3aMMOOTHOILICHUSAX C MNPEANPUATUAMH, OpraHU3aLUAMU, YUYPEKACHUAMU [0
00ecrneyeHUIO )KU3HEAEATEIbHOCTH YUPEKICHUSI.

4.0OTBETCTBEHHOCTh

AJIMUHHUCTPATUBHO-X03sMCTBEHHBIN [TepCOHA OTBEYaeT 3a:

4.1. CpoeBpeMeHHOe obOecreyeHHe CTPYKTYPHBIX  IOJApa3iesieHUH
YupexaeHnsT MaTepUalbHbBIMU pecypcamu, MPaBUJIBHOE HX MCIOJIb30BaHUE,
XpaHEeHHUEe U yuer.

4.2. Opranuzauuio paboThl aIMUHUCTPATUBHO-XO3SMCTBEHHOIO MepcoHana,
CBOEBpEeMeHHOe U MpodeccHoHaIbHOE HCIOJHEHHUE IMPUKA30B, PACIOpPsHKeHUH U
MOpYYEHUH JAUpeKTopa YUpexaeHus, AeHUCTBYIOLIMX HOPMAaTHBHO-IIPABOBBIX
aKTOB I10 CBOEeMY MPODUIIIO AsITebHOCTH.

4.3. DBeneHnue JOKyMEHTaUWM, IPEIyCMOTPEHHOW  NEUCTBYNOLIUMMHU
HOPMaTHBHO-MIPABOBBIMU JOKYMEHTaAMH.

4.4. TlonnepkaHue B KCIPABHOM COCTOSIHUM OXPaHHOMW, OTOIMUTENILHOM,
AJIEKTPUYECKOM, CAHUTAPHO-TEXHUYECKOW, MPOTHUBOMNOKAPHONW CUCTEM, 3[aHHUS U
MOoMelIeHUH, TEXHUKH, UHBEHTapsl.

4.5. CreneHb OTBETCTBEHHOCTH paOOTHUKOB OTJEe/a YCTaHaBIUMBAETCS
JOJIKHOCTHBIMU MHCTPYKLMSIMU.

VA
3amectuTesb qupekropa no AXY {/C/f«fi/y - Yepemuwannena H.IT.



